CONTRACT OF SERVICES G{. = U U 2 2
(DROPOUT PHOTOGRAPHER for Manila FAME Digital Catalog (Zone 2 Coverage)

KNOW ALL MEN BY THESE PRESENTS:

This Agreement, made and entered into by and between:

The CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS, a government
instrumentality attached to the Department of Trade and Industry, with office address al the Golden Shell
Pavilion, Roxas Boulevard, cor, Gil J. Puyat Avenue, Pasay City, represented In this act by its Executive
Director, PAULINA SUACO-JUAN, hereinafter referred to as "CITEM”;

~and-

THE CROWN BOOK GROUP, INC., a corporation organized and existing under Philippine laws, with office
address at 20/F Zuellig Building, Makati Avenue, cor, Paseo de Roxas, Makati City, represented in this act by

its Vice President, JOSE MIGUEL ANGELES, and hereinafter referred to as “DROPOUT
PHOTOGRAPHER";

WITNESSETH:

WHEREAS, Center for Intemnational Trade Expositions and Missions (CITEM) will spearhead Digital Trade
Community Platform (DTCP) , an online service platform hosted on a website, mainly with provisions for
community engagement, interaction, information exchange, research insights, content production, content
curation, social media integration and revenue generation,

WHEREAS, thera s a need to procure the services of a Dropout Photographer for Manila FAME Digital
Catalog to identify, organize, and activate simultaneous studio photography sessions and work with various
suppliers from Luzon (Zone 2 Coverage) of Manila FAME Digital Storefrant.

WHEREAS, the Center for International Trade Expositions and Missions Bids and Awards Committes
{CITEM-BAC) has conducted Fublic Bidding in accordance with Sec. 10 of RA 9184, among the invited
hidders: those wha took interest to participate in the bidding, two (2) submitted its bid, wherein The Crown
Book Group, Inc. was dectared as the Lowest Calculated and Responsive Bid (LCE);

WHEREAS, the BAC designated a Technical Working Group to conduct a post qualification of the above

requirement, and upon careful examination and evaluation, the BAC found and declared The Crown Book
Graup, Inc., as the Lowest Calculated and Responsive Bidder;

WHEREAS, The Crown Book Group, Inc., is willing and capable to execute the contract as a Dropout
Photographer for Manila FAME Digital Catalog for the Digital Trade Community Platform (DTCP) to implement
its signature event, Manila FAME.

NOW THEREFORE, for and in consideration of the foregoing premises, the Parties hereby execute this
Contract of Services outlining the responsibilities of a Dropoul Phatographer for Manila FAME Digital Catalog,

{Zone 2 Coverage) as follows:
Article 1. Scope of Services

1.1 The DROPOUT PHOTOGRAPHER shall provide services and ablde with the specifications  slaled
hereunder:

PARTICULARS AMOUNT
Hiring of Dropout Photographer for Manila
FAME Digital Catalog (Zone 2 Coverage) Php 3,500,000.00

1.2. Scope of Work:

A. NATIONWIDE STUDIO PHOTOGRAPHY MANAGEMENT Identify, Organize, and aclivale
simultansous Studio Photography sessions and work with various suppliers from Visayas, and

Mindanao. Operations Group 1 will provide a list of 40 exhibitors under Zone 2 assigned to
the Supplier.

B. VIRTUAL MEETINGS WITH CITEM AND COORDINATION WITH THE CONTENT
PRODUCER FOR MANILA FAME DIGITAL CATALOG

« Finalize Zone Assignments of the 40 Manila FAME Exhibitors together with Manila FAME
Tearn and Visual Design Division

¢ Submit a final metable of activities to CITEM and to the Content Froducer

#« Create a |ogistics plan for the Collection, Storage, and Returmning of Exhibitor
Products
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. Cater to Forty (40) Exhibitors with 25 products per brand.
Ensure the movemenl and delivery of products.

Ds:cfdde on the need to book Studic Rentals based on the approved Production
calendar,

= Professionally shoot selected products of all product sectors (furniture, furnishings,
houseware, qifts, holiday décor, apparel and fashion accessories).
= Produce (40) Exhibitor Folders in the Cloud Drive with the following contents:
- 25 Products (each should have five 5 angle shots):
Front, Side, Top, Quarter, Texture shots

- An Excel Sheet of Product Thumbnail, Product Names, Product Description,
Material

. POST-PRODUCTION
+ Ensure the return of the products to exhibitors.
* Ensure proper |labelling of Photos
¢ Submission of 300dpl resolution JPEG files
+ Total of 5,000 Photos

1.3. RESPONSIBILITIES OF CITEM
1L Approving authorlty on the Content Preduction Plan
2. Approving authority of the Standard and Special Content Coverage Packages and Inclusions
3. Approving authority of overall Creative Direction which Includes Photography and Lighting Set-
up, Storyboard, and Editorial Style Guide
4. Signing Authority for the Release of Paymeants.
5. Penalize, If deemed necessary, or deduct the contract price if violations are incurred, such as

delay in the delivery, quality of service, or non- compliance to the project outputs, among
others.

VISUAL DESIGN DIVISION

1. Organize coordination meetings between the Supplier, Operations Group, and Office of the
Exacutive Director

7. Assist in the Project Activation and Operational Requirements from Pre-Production down to Project
Implementation.

3. Ensures the timely delivery of each Project Milestonea.

4. Assists in the processing of payments in coordination withthe Accounting Division.

5. Exclusively keep the righis/ownership of all images/videos/concepts created or developad by
reason of this engagement/contract.

6. Penalize, if deemed necessary, or deduct the contract price if violations are Incurred, such as

delay in delivery, quality of service, or non- compliance to the project cutputs, among others.
1. Assist in Quality Control of all Materials,

OPERATIONS GROUP 1

Assist in the completion of the Content Production Plan.

Provide the necessary exhibitor information required by the Supplier.
Participate in all coordination meetings with the Suppliar.

Assist supplier in communicating with 100 nominated exhibitors.

To act as DTCP Accounts Managers serving as the conduit between the creative requirements of

our clients and their assigned content developers.

Responsible for communicating the program initiatives and securing the commitment as well as

the compliance of the 100 exhibitors.

7. Exclusively keep the rightsfownership of all Images/videos/concepts created or developed by
reason of this engagament/contract.

& Penalize, if deemed necessary, or deduct the contract price if violations are incurred, such as
delay in delivery, qualily of service, or non- compliance to the project outputs, among others,

9. Assist in Quality Control of all Materiala

10. Must be present during the Digital Ingress and Beta-testing of the Manila FAME Digital Catalog.
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RESPOMNSIBILITIES OF THE DROPOUT PHOTOGRAPHER

1. Reports directly to the Manila FAME Creative Director, Content Producer, Operations Group 1
and Visual Design Division.

2. Efficiently and effectively implement the scope of work/coverage and ensure at least a very
satisfactory delivery of the outputs stipulated/required.

3. Ensure the capability (in terms of equipment and personnel) to deliver the requirements.
Ensure the timely delivary of digital assets and be present during the digital ingress perfod,

5. Attend and organize coordination meetings or asslgn a contact person to represent in physical,
group, or virtual meetings.

& Ensure that the products submitted by the exhibitors are properly returned depending on
the logistics arrangement.

7. Ensure that all revisions coordinated by the Visual Design Division, Operation Group, and
the Office of the Execulive Director are addressed,

=

1.4. TERMS AND SPECIAL CONDITIONS
Should the creative team unable to serve a total of 100 exhibitors they are assigned to due to
unforeseen circumstances or force majeure, and other factors beyond their control (2.g. no

applicants),they shall inform CITEM through its assigned project coordinator, and shall discuss alternate
deliverables, if necessary.

Below are the alternative deliverables that may be suggested or negotiated with the content

development designers should there be any unforeseen circumstances that arise that hinder the
sucecessiul delivery of the project/s:
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CONDITIONMNS

ACTIONS REMARKS
CITEM will aggressively
campaign for participants to join
the content development
Program.
Howewer, in the most extreme case
L. Mo applicants Cancelled contract when there are no interested sign-
ups, CITEM shall formally inform
the creatives and release them
from the contract
CITEM may Slowthe | Rates of professional fees shall
additional remain constant and will not
2. Does not mesl target no. pmpm-:i ]m]m f increase/decreaze whether the new
of companies Eﬁlﬂ:"m?: EEHE TR ﬂd‘lih:itﬂrs}wm'e.uutside th?uriginﬂ
Databess of 400+ first selection of 100 exhibibors.
exhibitors which they can
offer their design services.
Exampla A:
1o {oul of 15) comparnies
successiully aeststed
3. Does not meet tarzet f}?ﬂ q"r; Axlubator Factony
no. of companies and CITEM Management will | = Pay: ; m: genrﬂmﬂnnmu
CITEM was not abie to compensate the Content Prnchicer shall recese
provide an alternative Producer based on the plep T
exhibitor number of companies Example B:
they served. o0 (out of 100} compamnies
surcessfully ossisted x cost of the
enfire package =
Payment the Content
] Producer shall receive
4, .:[.}fm not m&efi targed nu‘u.
companies despite the ; e
list afa}temaﬁmpj CITEM Mansgement bo Pﬂ;‘f %‘mﬁmn:
selection of companies decide on the legalities Egeiﬂ#mmﬂ_j“n
provided by CITEM and other negotiable c.-Payment compensation
conditions stated in the equivalent to the mumber of
confract. . fies they !
1.5. TIMELIME
Description Quantity | Timelines
List of Confirmed Photographers and 1 Fila 07-09 Octaber
Production Calendsr 2020
Production Status Weekly Report 3 Files 15 — 31 October
2020
Praduction Cost 40 Exhibitors Zone &
| Land Traval 15 Qctober -
Logistics and Incidentals & Movember
(Flease see Terms of Reference
Annex Agency Estimates for
Shipment and Transportation)
Dropoul Studio Pholography Mex. of Lone 2
1 Exhibitor = 25 products 5,000 Files 20 Qclober -
1 Shot = Php700 13 November
Total of 40 Exhibitors
Report of Project Completion 1 File 20 November 2020

Article 2. Contract Price and Terms of Payment

For services rendered, CITEM obligatas to pay THE CROWN BOOK GROUP, INC., the amount of Thres
Million Five Hundred Thousand Pesos Only (P3,.500,000.00)

paymeant are as follows:

FIRST PAYMENT 15% : Subrmission of Content Calendar

SECOND PAYMENT 40% Submission of Production Plan + 50% Dropout Photography Packages
THIRD PAYMENT 30% Submission of Production Plan 4+ 50% Dropout Photography Packages
FIMAL PAYMEMNT 15% Submission of Report of Completion

TOTAL 100"%

inclusive of taxes, schedule of
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Article 3. General Conditions

CROPOUT PHOTOGRAPHER deliverables shall complement, enhance and align with the CITEM'S thematic

direction in aiming to enhance the presence of exhibitors In the digital stratosphere, giving them a
competitive advantage and added value services,

CITEM reserves the right to Impose penalty if performance is unsatisfactory, if work/output 1s
Incomplete, not dellverad or falled to meet deadline/s set.

DROPOUT PHOTOGRAPHER shall hold CITEM and its agent/s officers free from any and all liabilities,

suits actions, demands or damages resulting from incidents/causes beyond its control or in connection
with the services under this agreement.

DROPOUT PHOTOGRAPHER agrees, to Indemnify protect and defend at its own expense CITEM and its
Officers/agents from and against all actions, claims and liabilities arising out of acts done by its
personnel/representatives in the performance of Lhe services,

DROPOUT PHOTOGRAPHER hereby warrants that it has not given nor promised to give any amount of
money, gift or favors to any CITEM official or employeas and other third parties In order to secure this
agresment.

Any amendment, modification, or alteration to this contract shall be In writing and signad by both
parties,

PEMALTY FOR DELAY /BREACH

If at any time during the performance of this Contract, DROPOUT PHOTOGRAPHER should encounter
conditions impeding timely delivery of the perfformance of Services, DROPOUT PHOTOGRAPHER shall
promptly notify CITEM in writing of the fact of the delay, its likely duration and its cause(s). As soon as
practicable after receipt ol DROPOUT PHOTOGRAPHER's notice, CITEM shall evaluate Lhe silualion
and may extend DROPOUT PHOTOGRAPHER's time for performance, In which case the extension shall
be ratified by the parties by amendment of Contract.

A delay by DROPOUT PHOTOGRAPHER in the performance of Its obligations shall render DROPOUT
PHOTOGRAPHER liable to Lthe imposition of liquidated damages, unless an extension of time is agreed
upon without the application of liquidated damages.

If DROPOUT PHOTOGRAPHER fails to satisfactorily perform the services within the period specified in
this Contract inclusive of duly granted time extensions if any, CITEM, shall, without prejudice to lis
ather remedies under this Contract and under the applicable law, deduct from the Contract Price, as
liguidated damages, the applicable rate of ONE TENTH OF OME PERCENT (0.1%) of the total value
(including handling charges) of the delayed services or the unperformed portion for each day of delay
until actual delivery/performance. The maximum amount of liquidated damages shall not exceed Ten
parcent (10%) of the total Contract Price, in which event, CITEM shall automatically terminate the
Contract and impose appropriate sanctions aver and above the liguidated damages to be paid.

TERMINATION OF THE CONTRACT

The CITEM may terminate this Contract if the DROPOUT PHOTOGRAPHER does not show satisfactory
performance n the delivery of services with acceptable quality based on the Specifications and
standards, after previous written warning/notice, PROVIDED that such termination shall not be constriued

as waiver of the DROPOUT PHOTOGRAPHER's llabllities and the CITEM's right to recover the value of
payments plus damages under this Contract.

1.1. TERMINATION FOR DEFAULT

The CITEM, without prejudice to any other rémedy for breach of Contract, by written notice of default
sent to the DROPOUT PHOTOGRAPHER, may terminate this Contract in whole or in part:

o. If the DROPOUT PHOTOGRAPHER falls to deliver any or all of the Goods or perform the

services within the penod(s) specified in the Contract, or within any extension theraof granted by
the CITEM; or

h. If the DROPOUT PHOTOGRAPHER fails to perform any other abligation(s) under the Contract,

¢. If the DROPOUT PHOTOGRAPHER, in the judgment of the CITEM, has engaged in corrupt or
fraudulent practices in completing for or in executing the Contract,

For the purpose of this paragraph:

“Corrupl practice” means the offering, giving, receiving, or saliciting of anything of value to influence
the action of a public official In the procurement process or in contract execution.

"Fraudulent practice” means a misreépresentation of facts In order to Influence a procurement process
or the execution of & contract to the detriment of the CITEM, and includes collusive practice among
Bidders (prior ta or after bid submission) designed to establish bid prices at artificial non-competitive
levels and to deprive the CITEM of the benefits of free and open competitian.
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In the event the CITEM terminates the Contact in whala or in part, the CITEM may procurs, upon
: such terms and In such manner as it deems appropriate, Goods or Services similar to those
undeliverad, and the DROPOUT PHOTOGRAPHER shall be liable to the CITEM for any excess costs
for such similar Goods and Services. However, the DROPOUT PHOTOGRAPHER shall continue
performance of the Contract to the extent not terminated.

1.2. TERMINATION FOR INSOLVENCY

The CITEM may at any Lime terminate the Confract by giving writtan notice to the DROPOUT
PHOTOGRAPHER If the DROPOUT PHOTOGRAPHER becomes bankrupt or otherwise insolvent. In
this event, termination shall be without compensation to the DROPOUT PHOTOGRAPHER, provided

that such termination will not prejudice or affect any right of action or remedy which has accrued or will
accrue theraafter to the CITEM.

1.3.FORCE MAJEURE

a. Motwithstanding the provisions of Article 13 of GCC, the DROPOUT PHOTOGRAPHER shall not be
liable for forfeiture of = Performance Security Liguidated Damages or Termination for Default it tha

delays In performance or faflure to perform Its obligations under the Contract is the result of Force
Majeure.

b. For purposes of this section, "Farce Majeure” means an event bayond the controd of the DROPOUT
PHOTOGRAPHER and not Involving the DROPOUT PHOTOGRAPHER's fault or negligence. Such
events may include, but ara not restricted to, wars and revolutions, fires, flood, epidemics,
guarantine restrictions and fraight embargoes.

c. If a Force Majeure arises, the DROPOUT PHOTOGRAPHER shall promptly notify the CITEM in
writing of such condition and the cause thereof, Unless otherwise directed by the CITEM in writing,
the DROPOUT PHOTOGRAPHER shall continue to perform its obligations under the Contract as Tar

as reasonably practical, and shall seek all reasonable alternative means of performance not
prevented by Foroe Majeure,

ARBITRATIOM
1. In case of a dispute between the CITEM and the DROPOUT PHOTOGRAPHER, the dispute shall be
resolved in accordance with Republic Act 9285 ("R.A. 92857), otherwice known as the “Alternative
Dispute Resolution Act of 2004,
ADDITIONAL PROVISIONS
1., Thera shall be no escalation of rates during the duration of the Contract.
2. This contract shall be govarned by and construed in accordance with the laws of the Philippines.

1. In the event any of the parties is compalled to Institute any judicial proceedings to enforce any of the
terrms and conditions of this contract, the parties heraby agreed that any such proceadings shall be
brought exdusively in the proper courts of Pasay Ciky.

4. Mo amendment in or modification of the terms of this Contract shall ba made except by writtan
agresment signed by tha parties.

IN WITHESS WHEREDOF, the parties have affixed thelr signatureson this o0&y

of Dctober 2020, hereat Pasay City, Metro Manila. f?ﬂt&f ﬂ{ o, Nov 5 1830 .’!]{1. ﬂy ahi-vj"
o2y i
Wes N B@W’ o 1 Lo
CENTER FOR INTERNATIONAL TRADE THE CROWN K GROUP, INC. 4{[ & J{,
EXPOSITIONS AND MISSIONS i

i

JOSE .IG Elf ANGELES M
Executive Director

T P
MA, EDIRARN
Deputy Executive Director I

CERTIFIED FUNDS AVAILABLE:

ks

MALERMNA C. B 0
Chief-Controflership Div.



ACKMOWLEDGMENT

REPUBLIC OF THE PHILIPPINES) v
CITY OF PASAY )S.5 ‘4 y

&

BEFORE ME, a Notary Public for and in the City of Pasay, on this ‘3' day of Octobar 2020 personally
appeared the following:

Name Competent Evidence Issued at/on
of Identity

PAULINA SUACO-JUAN
JOSE MIGUEL ANGELES

known to me and to me known to be the same persons who executed the foregolng instrument and
acknowledged to me Lhal the same is their free and voluntary act and deed as well as the free and voluntary
act and deed of the antities they represent.

This instrument, which refers to a Contract of Services consisting of six (&) pages including this page

whereon this acknowledgment is written, has been signed by the parties and their instrumental witnesses an
each and every page.

U_ S
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